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The Volunteer Toolkit (VTK)
is your digital key to all the
amazing things your girl will
experience this year! With
this step-by-step guide,
you’ll stay up to date with

your girl’s achievements
and discover how you
can make an impact!
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Who Has Access

SERVICE UNIT VOLUNTEERS

Volunteers who hold the following service unit roles are granted
access: Leader Support Manager (LSM), Membership Support
Manager (MSM), and Program Support Manager (PSM).

TROOP LEADERS & ASSISTANT TROOP LEADERS

Active volunteers registered for the current Girl Scout membership
year in a troop leadership role. Volunteers in this role have full access
to all VTK functionality.

TROOP TREASURERS

Active volunteers registered for the current Girl Scout membership
year as the troop treasurer role. They have read-only permission for
the meeting schedule, agendas, and resources.

CAREGIVERS OF GIRL SCOUTS IN A TROOP

Each primary caregiver has access to see their troop’s VTK account.
They have read-only permission for the meeting schedule, agendas,
and resources. (Caregiver accounts can only be accessed if the troop
leader has set up a year plan.)

CAREGIVERS OF GIRL SCOUTS NOT IN A TROOP
(JULIETTE/INDIVIDUALLY REGISTERED GIRL MEMBERS)
Each primary caregiver of a currently registered Girl Scout who is
not part of a troop will get troop leader-like access with their girl(s).
Access is granted through the council based on confirmation of
individually registered status.

TIP: If you hold multiple roles, you'll have a Volunteer Toolkit account
for each—all under one login! Look for the grey dropdown box in the
upper left-hand corner of your screen to navigate between accounts.

v/ TROOP 99991 : 2-BROWNIE
TROOP 99992 : 3-JUNIOR

TROOP 99993 : 4-CADETTE
TROOP 29994 : 4-CADETTE
TROOP 99995 : 7-MULTI-LEVEL
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Where To Find the Volunteer Toolkit

The Volunteer Toolkit (VTK) can be used from any computer,
tablet, or smartphone with internet access.

1.

e Close X

Go to our website, www.gsnorcal.org, and click the MyGS
link at the top of the screen.

Log in using the username and password you created when
you set up your Girl Scout member account.

Once logged in, click My Account in the upper right-hand
corner of your screen.

Select Volunteer Toolkit from left side menu.
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0J*::nin or Renew MyGS  Fol

RS COOKIES+ VOLUN

Welcome to Girl Scouts,
My Account m Join Volunteer

Log In!
Email address
FOR GIRLS
Password
<
[ rRemember me Forgot password? Welcome’
Adult 1!
(=] Welcome,
Don't have an account? Sign up now MY Account
VTK Troubleshooting My Household Adult 1's household
For best results, use a VTK-friendly browser such as Chrome, © Name
. . L. M}" TI’OOD 5
Firefox, or other browser with a cleared cache and visit www.
gsnorcal.org. My Profile Adult 1
NOTE: Avoid using Internet Explorer.
. My Events 7
Steps to resolve VTK access issues on a desktop/laptop ’ Girl 3
» Clear browser cache and browsing history volunteer ToolKit
» Ensure cookies are enabled
gslearn
P> Add cdns.gigya.com as a safe URL to any privacy/security
extensions or settings on your device and/or browser Contact Council
> Still need assistance? Contact member services at
Log Out

info@gsnorcal.org or call 800-447-4475, ext. O.
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Navigating the Volunteer Toolkit

Before we get started: The

Welcome to the Volunteer Toolkit! Your girl is about to take part in caregiver/parent view of the VTK
tons of exciting activities and new experiences this year—and we’ve only works if the troop leader has
outlined everything you need to know to keep up with the fun. set up a year plan. If they haventt,

when you log in you'll see this
message: Hello! Your girl’s troop
leader has not yet set up the
troop’s year plan. Please contact
the troop leader for more info on
their use of the Volunteer Toolkit.

The Volunteer Toolkit is divided into tabs to help you see what'’s
happening in your troop meetings. If you're on a computer, you'll see
the GREEN TABS across the top of your browser window.

You'll also find exciting Girl Scout partnerships and promotions in the
rotating banners at the top of your screen. Tired of seeing them? Just click

the “X.”
Mobile users will see a grey dropdown menu at the top of their screen,

Hello Vanessa Nat. SIGN OUT Q=
Wlth tabs beneath TROOP 999105 : 1-DAISY A4

MENU a

Hello ParentOne.
* MY TROOP
* EXPLORE
¢ YEARPLAN

o MANAGE CALENDAR

MY TROOP MUY VI MEETING PLAN  RESOURCES FINANCES o ADD BADGE / JOURNEY

nua djaH 1A E

. o ADD ACTIVITY
@ myagirlscouts.org [u) 5 GRS
o DOWNLOAD CALENDAR
° * MEETING PLAN
First-Year Troop Leader il
Experience E Sl s
The First-Year Troop Experience supports " e
new leaders with additional guidance to get "™
them acquainted with the Volunteer Toolkit. TIP: Print - Download - Help
After logging in, you'll be prompted to follow  Brperer-2e 2 4oumey You'll notice these three icons on almost
a guided path with recommended steps to i e every page of the VTK.
simplify your onboarding process. F] Print your current screen by clicking
For Caregivers: simply click “I am not a troop & the green printer icon.
leader” to bypass this process. Download calendar appointments,
& pages, or resources by clicking the
Hello Sue Jones. green down-arrow bracket icon.
Is this your first year as a Girl Scout troop leader? Seek out addlthnal help by clicking
the green question mark icons

Yes OR

i&; by clicking the binoculars next to
) Take a Guided Tour (Troop Leader
Experience).

| am not a troop leader

By WalkM:

o
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MY TROOP »

VOLUNTEER TOOLKIT USER GUIDE:

Here you will find information for your Girl Scout(s) and their achievements. Click the green arrow next to each name
to expand and see each girl's personal information, plus a snapshot of achievements and attendance.

From this tab, you can also see the images of any achievements she’s earned, download and print a report with her

achievement and attendance information, and renew membership.

Troop Leaders will see all of this information for all girls in the troop.

MY TROOP YEARPLAN  MEETING PLAN RESOURCES FINANCES

&%) TAKE A GUIDED TOUR

W ACHIEVEMENTS FOR VTKGIRL24TROOP

w CT JUNIORS INFO

W VTKGirl24Troop VTKScenario24

Test

* DOB: 1/1/2010 * 24 Fake Street

Fake , AK

* AGE 10 99999

Achievements:
Staying Fit 2, Detective 2

Attendance:
1212,1/9, 2/6,3/6 , 413, 4N7

YEAR PLAN »

From this tab, you can view meeting dates/locations/topics and preview badge
requirements.

The dates that are in green, vellow, or gray are all regular Girl Scout meetings.
Yellow represents the next meeting, and grey shows that a meeting has passed.

Throughout the year, you’ll sometimes see orange bars that notify you of
council-wide events, Girl Scout shop promotions, and other important dates.

On the YEAR PLAN tab, you might also see other types of events and activities
that your troop is planning to participate in. These will show up in blue on your
year plan and represent special events outside of the regular meetings. Click them to
find out any details your troop leaders have shared.

TIP: Each July, the Volunteer Toolkit
resets and archives your year plan.
Renewed members will still be
able to view the plan through the
green Past Years link, for the last

3 years. Note that achievement
and attendance records do not
archive; please download a copy
of this information for your
records.

Past Years ‘ ft—::‘

4:06 il 5G ¢ @)
& mygirlscouts.org

Citizenship, Healthy Living and Life ... llﬁi

Girls earn Rosie petal.

e}

03:00 PM

07/26/19 SLEEPOVER
,M/f, LUPE/HONEST AND FAIR

Healthy Living, Life Skills, & Get Girl...

P\ Girls earn the Lupe petal.

4

VI/BE A SISTER TO EVERY GIRL SCOUT
Citizenship, Healthy Living and Life Skills
Girls earn Vi petal.

MONEY COUNTS
Entrepreneurship and STEM
Girls earn Money Counts leaf.

COUNT IT UP
Entrepreneurship, Cookie Business and ST...
YW Girls earn Count It Up leaf.

CLOVER/USE RESOURCES WISELY
Healthy Living, Life Skills, STEM & G...
/M Girls earn Clover petal.

TAKE ACTION PROJECT 1
Take Action
Girls plan their Take Action project.

TAKE ACTION PROJECT 2
Take Action
VM Girls do their project.

- 4
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MEETING PLAN »

Get the scoop on any meeting throughout her troop year! Here you’ll find details like suggested scripts, material lists,
printable meeting aids, and a dynamic meeting schedule. From this tab, you can also find the location for a specific
meeting (whether it be virtual or in person).

Miss a meeting? You can see what your girl missed and work with her to make up any award requirements.

MEETING : ECO TREKKER 1
SEPTEMBER 15 04:00 PM

LCCATION: Zoom Z00m.us

PLANNING MATERIALS: High-level
resources show you from start to finish
what your girls will achieve during the
meeting, activity plan, and the meeting aids
Eoo Treker plus the materials needed (Material List).

Badgs Steps: An outdoor trek can mean anything from a walk in the woods to a long-distance

see more

PLANNING MATERIALS ([

g e MEETING PLANNER: Here you'll find
e Lt instructions and details for each activity,
Virtual Meeting Planning needed materials, time it takes to
MEETHGPLNER o complete, and recommended sequencing.
You will see activity choices as well but
SO0 AT ATE e o o won’t be able to make choices. Only the
Troop Leader has those permissions.
405  Opening Ceremony: Leave Mo Trace 015
MEETING AIDS: These documents,
420 Nature Crime Scene Investgation 020 videos, and links are the leg up you
need to complete the activities in each
440 Snack 3reskc Cryprobiotc Soil Crust Snack &0 meeting! Some are geared toward the adult
supporting the meeting, and some are for
SR mssEesea o girls completing the activities. You can find
) ) ) more information on how to use these
A e resources in the Activity Plan.
525  Closing Ceramony: Leave No Trace Pledge 005 ADDITIONAL RESOURCES: Take your
. meeting topic to the next level with these
additional resources! These include videos,
& a documents, or suggested events that go
MEETNGAIDS (3)  o— o beyond the required steps for a badge or
sort By award, and they can help your girls do a
FleType - deeper dive into the content they’re most
B Epaiire Leave NoTrace excited about. Here you'll also find links to
eranstorming Thik Pa, Share the Girl Scout Shop to purchase printed
award booklets or the awards themselves.
B Srseo Promseand Law

ADDITIONAL RESOURCES ®

%D\gital Games %Mapr Badges and journeys
activity material volunteer resource
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The RESOURCES tab has tons of information to help you support your girl

Resources
throughout her Girl Scout year! You'll find helpful tools to show you where to put
. 3 . . . . ] FROM YOUR COUNCIL D 8/13/18 V.M.
badges and pins on her uniform, explore awards she might be interested in earning,
and even see the exciting things that await her as she progresses in Girl Scouting. Daisy

Brownie

From this tab you can also gain access to the Girl Scout Shop from each program
level, download reference documents for all the awards a Girl Scout can earn, and erte
explore tips for troop leaders and other roles. All user types can see this tab and St
interact with it in the same way. Ambassador

Junior

MY TROOP EXPLORE YEAR PLAN MEETING PLAN RESOURCES FINANCES ﬂ Daisy
Awards Log
Badge Chart
Global Action Days Toolkit
Resou rces Badge Explorer

Badge & Journey Meeting Plans

Uniform Placement

%) FROM YOUR COUNCIL w

more )

Welcome to the VTK Resources Tab! Select your Program level below to see specific resources just for you.
W TROOP LEADERSHIP

Can't find what you're looking for? Check out our GSNorCal webpage , Forms and Resources Index , Volunteer
Essentials, and Volunteer Learning Portal for more!

Shop Now!
Badge & Award Chart

c Badge Explorer
Junior g
Badge & Journey Meeting Pl...

Uniform Placement Junior Leader Training

more p

W TROOP LEADERSHIP

Sl ramicy vus & sarery

Knowing Your Role & Worki...

New Troop Leader Training
Troop Resources

more p

Questions?

Growth & Support for Your ...
Family Tips & Volunteer Op...
Keep Parents & Caregivers |...

more p

Internet Safety Pledge
Safety Activity Checkpoints
Volunteer Essentials: Safety

more p

Looking for more Volunteer Toolkit support? Check out the GSNorCal VTK Webpage where we have gathered all the
resources you need to learn more about the badges and Journeys available and get the latest news, information, and
resources. Contact Member Services at info@gsnorcal.org or call 800-447-4475, ext. O for additional assistance.

o


https://www.gsnorcal.org/en/for-volunteers/volunteer-toolkit.html
mailto:info@gsnorcal.org

