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Sample Letter Outline
TODAY'S DATE:

CONTACT NAME (if youdon’t have one, get one. This is very important)
TITLE

COMPANY’S NAME

ADDRESS

CITY,STATE, ZIP

Dear Mr./Ms. (name)

FIRST PARAGRAPH: Thisis the paragraph which you would inform the potential donor who you are
and what troop you are from. This is a short paragraph—usually 2-3 sentences.

Points to cover (pretty much in this order)
1. Who you are.

2. Why you are doing a project.

3. What a Gold/Silver/Bronze Award is.

SECOND PARAGRAPH: This is what your particular project is and how what you are proposing will
benefit the community. If your project impacts another organization, give a brief
description of that organization and how serving that organization will impact the
community. A good strategy is to pick 2-3 points you want to make about the organization
(if you are collaborating with an organization) and how your project will benefit that
organization and the community. The length of this paragraph will vary depending on the
information you want the donor to have. Remember, this is your project so SELL IT!

1. First sentence should be the project name and what you hope to achieve by doing
this project.

2. Next two sentences should give more detail about the project, and again the impact it
will have on the community.

3. Whenincluding location, if you are holding a workshop, for example, include the
name of the facility but do not include an exact address. Do include the date with
the day and time the event will take place.

FINAL PARAGRAPH: If you are asking for one or just a few items, describe them in this paragraph
explaining how they can help your project and the community. If you are asking for a list of
specificitems itis best to attach a sheet with your wish list and add a deadline to respond.
This gives the ask some urgency, and by when the project needs to be completed. In this
paragraph you thank your donor for how they have supported the community in the past
and for the supporting Girl Scouts of Northern California.

Sincerely,

Your Signature
Your Name
Your Title (Senior or Ambassador Girl Scout)

Your Advisor’s Signature
Your Advisor's contact information in case a manager is not available
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Some Questions about Money

Can you use your own money on your Gold Award project?

Yes, you may also receive help from your family and friends. However, part of the Gold
Award process is working with others to earn money. “Going for the Gold” is not meant to
be a hardship on a family or individual, but rather a learning opportunity on how to
creatively fund your project. When designing your project, it is important to think creatively
about how you can make a sustainable difference without personally continuing to fund
the project.

Some ideas for activities to earn money include: pet walking, pet care, babysitting, lawn
mowing, plant/house sitting, recycling, homework helping/tutoring, respite care for family
caregivers, making jewelry, creating cards, calligraphy, and helping at parties. The
possibilities are endless!

What if my project costs more than the money | can potentially earn?

If you feel that you will not be able to fund your project, but it’s truly what you want to do,
you should think creatively about how to fund it. There are many different ways you can go
about funding your project from in-kind donations, to money earning events, badge
events, bake sales, grants, and many more! Through many types of funding we have had
girls build hospital wings and bathrooms without spending a dime of their own money.

Can | charge for a Girl Scout event to earn money?

If you are conducting an event as a Girl Scout (badge workshop, etc.) and plan to charge a
fee above the cost of materials, you must first have this approved as a Money-Earning
Event by submitting the Money-Earning Form. In addition, you must be clear in your
advertisements and materials that this is a money-earning event for your Gold Award
project. The money you earn has to go into a Girl Scout account. This is generally your
troop, but they must agree to be the custodial account. If you troop does not agree to be
the custodial account then you can get help from another troop, or your Service Unit.

| know you can’t raise money for other organizations, but can | do it on my own?

As an individual, you can volunteer for other organizations and raise money on their behalf;
however any funds raised cannot be put towards your Gold Award project nor can the
count the hours toward your Gold Award service hours. Additionally, you may not present
yourself as a Girl Scout to the public in this process since you are volunteering for another
organization.

For example, if your local Red Cross chapter is raising money to purchase training
dummies, you may participate under their supervision as an individual volunteer, but you
cannot count that service as part of your time toward ANY Girl Scout award or service
hours. However, you CAN plan a Gold Award project using the equipment that was
purchased as part of your efforts as a volunteer for that organization.
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’/} Girl Scout Gold Award | Final Report
gil‘l scouts Your Name:

Possible Future Impact

How do you think your leadership skills will grow in the future because of this project? \

Your Signature: Date:
Project Adwi§or’s Signature: Date:
IIR€presentative Approved: Date:

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Girl Scout Gold Award®
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INAME] Earns Gold Award,
Highest Honor a Girl Scout Can Earn

* Alameda ¢ Chico * Eureka
* Red Bluff  Redding
e San Jose * Santa Rosa

FOR IMMEDIATE
RELEASE
[DATE, 2013]

CONTACT
[NAME]
[PHONE]
[E-MAIL]

GirlScoutsNorCal.org

facebook.com/gsnorcal

twitter.com/gsnorcal

Created: 4/30/2016
Revised: 12/7/2016

NEWS RELEASE

[CITY, CA (Date, 2016)] — The Girl Scouts of Northern
California is pleased to have bestowed the highest honor possible
for a Girl Scout, the Gold Award, to [NAME] of [CITY].

For the prestigious Gold Award, girls spend months or even
years completing requirements that develop leadership and
culminate in an extensive service project that makes a difference in
their community or even across the world. In 2015, Girl Scouts of
Northern California proudly conferred this honor to 124 outstanding
young women.

To earn her Gold Award, [NAME] completed a project that
involved [INSERT DETAILS OF SERVICE PROJECT HERE,
INCLUDING INFORMATION ABOUT HOW THE COMMUNITY
BENEFITTED, QUOTES FROM AWARDEE OR OTHERS IN
COMMUNITY, COLLABORATION WITH OTHERS, ETC.].

“It is an honor to bestow the Gold Award to exceptional girls
like [NAME] whose commitment and initiative betters themselves
and the world around them,” said Marina Park, CEO of Girl Scouts
of Northern California. “The intensive work behind the Gold Award
epitomizes how Girl Scouting helps to set a girl on her path, and
then she can take it anywhere from there.”

A Girl Scout since [YEAR], [NAME] began working on her
Girl Scout Gold Award in [DATE]. She is a [GRADE] grader at
[SCHOOL] and the [DAUGHTER/GRANDDAUGHTER/NIECE] of
[FAMILY NAMES].

While the Gold Award is Girl Scouts' highest award for Girl
Scouts, there are countless other awards and programs in Girl
Scouting where developing and displaying leadership takes center
stage, including the Silver Award, Bronze Award, and the
Leadership Journeys program, which allows girls at every age level
to build leadership skills by discovering, connecting, and taking
action. Service is built into all aspects of Girl Scouting with the hope
that girls like [NAME] will carry a commitment to serving others into
their adult lives. For information on Girl Scout leadership programs,
please visit www.GirlScoutsNorCal.org

About Girl Scouts of Northern California

Girl Scouts of Northern California serves a diverse membership of
49,000 girls and over 31,000 adult volunteers in a nineteen-county
area from Gilroy to the Oregon border. Girl Scouts builds girls of
courage, confidence, and character who make the world a better
place. To learn more about Girl Scouts of Northern California, visit
www.GirlScoutsNorCal.org
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